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Personal Specification and Role Profile

	Area: 
Millport, Isle of Cumbrae, North Ayrshire

	Organisation:
Millport Town Hall - Scottish Charity SC049279

	Role Title: 
Temporary Community Film Officer

	Pay: £15.00 per hour)
         8 hours per week over 10 weeks
         Total contract £1080 (Self-employed)
 



	COMPANY INFORMATION & BACKGROUND



Millport Town Hall’s mission is to preserve a building of Heritage significance and to create a community facility for the future, which is sustainable and run by the community, for the community.  The aim is to create a space capable of accommodating a variety of uses which is vibrant, facilitates community social cohesion and spirit and enhances not only the economy of the Isle of Cumbrae but also enriches the lives of its residents and visitors. This planned and funded building regeneration project has a projected open doors date of October ’25.

As part of the regeneration, three apartments within the building will be available as holiday lets, enabling funds to be raised for the continuation of the Town Hall, its building and projects.

ROLE PROFILE

Temporary Community Film Officer to carry out research on The Bigger Picture BFI, Independent Cinema Office guide to Equality, Diversity and Inclusion for community screenings. To build on existing relationships with Regional Screen Scotland, Film Hub Scotland, Screen Scotland and Cinema for All. To develop a strategy and training notes which will enable Millport Town Hall employees and volunteers to become upskilled and deliver a rewarding community film hub to residents and visitors.

The whole intention of this project is for the Town Hall to be “for the community and run by the community “– the Temporary Community Film Officer will help to ensure the achievement and continuance of this aim.

KEY OBJECTIVES & TARGETS
· Building on existing contacts and guides, to develop a strategy and training notes on the following points from which Millport Town Hall employees and volunteers can be upskilled:
· Research venue regulations and licences required
· Research the costs involved and funding sources
· Research getting the best image in screen for all
· Research marketing and ticketing options

· How to plan, deliver and continue to offer audiences a fun, entertaining, but also achievable cinema experience for all.
· To keep the Trustees informed on the progress of the project.
· To retain appropriate records of activities to ensure that outcomes are measured and reviewed. 
PERSONAL SPECIFICATION
· Practical, flexible and approachable, above all deeply motivated by the idea of community led initiatives.
· Maintain high standards of communication at all times.
· Apply and adhere to rules and regulations as per company policies and procedures.
· Ensure all activities are carried out honestly, ethically and within the parameters of the laws of Scotland.		
REPORTING PROCEDURES

· Report directly to designated Trustees on a fortnightly basis.

PERSON PROFILE

Knowledge and Experience
· Evidence of a good standard of education.
· Evidence of knowledge of digital and social media.
· Experience of working on projects, seeing them through from start to finish. 
· Experience of report writing.
· A knowledge of the charity sector would be desirable although not essential.
· A knowledge of Cumbrae, its community and its presence as a well-known holiday location is preferred.

Competencies & Skills 
· Strong organisation and IT skills are essential.
· Excellent communication skills: Both verbal and written communication skills are important for the role of this vacancy.
· Presentation skills
· Accountability. 
· Ethics/Integrity. 
· Strategic thinker.

Personality Traits 
· Confident.
· Organised. 
· Self-Motivated.
· Flexible and adaptable 
· Outgoing and friendly. 
· Creative. 
· A keen interest in and commitment to the values and aims of the Millport Town Hall.

SALARY

£15.00 per hour
12 hours per week over 10 weeks
Total contract £1800 (Self-employed)

Please note:  
1.This is a remote post and all work undertaken will be home based, reporting directly to the Trustees
2. A physical presence on Cumbrae is preferred but not necessary. 
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